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Updating Availability for Visit Buckinghamshire

Accommodation Providers
Instructions
· Go to the Members Area in the Industry section of the Visit Buckinghamshire website ~ www.visitbuckinghamshire.org 
· Click on Update Availability 
· Enter your User ID & Password twice

· Click the Log In button
· Click on the Availability option in the sub menu
· Select the week which you wish to edit the availability by using the Jump To Scroll Down bar at the top of the page
· Set up the Minimum Nights, Breakfast, Rooms & Price Box by entering the valid amount in the top box (for each room) and pressing the arrow to copy it to the rest of the week (for the chosen room)
· Click Apply to save the changes and allow you to make more amendments
· Continue with this process for all room types and Press OK at the end to confirm completion of data change.
· Log out of the database by clicking on the red Log off title at the bottom of the list on the left hand side of the page.
If you require any further help please contact either Aylesbury or High Wycombe Tourist Information Centre.

